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Introduction

Thank you for your interest in the Director of Programming (maternity cover) role at 
artsdepot. 

Before you complete the application form, please read the information included 
here carefully. These notes are intended to help you make the most of your 
application.

artsdepot strives to be an equal opportunities employer. We are committed to 
having a workforce that is representative of the community it serves at all levels of 
the organisation. We actively encourage applications from all backgrounds and 
sections of the community.

We look forward to receiving your application. 

About artsdepot

artsdepot is a leading multi art form venue and cultural hub in North London. 
Our venue incorporates a 395 seat main theatre, 148 seat studio theatre, gallery, 
Creation Space, dance, drama and art studios, café and bar and other public 
spaces.

Every year, we welcome over 162,000 people to watch, learn or be inspired by our 
programme of shows and events.

We are host to undergraduate performing arts college London Studio Centre, who 
have a suite of studios and facilities both on and adjacent to our site.



Our Values

Five core values that thread through and underpin all artsdepot activity and 
enable consistent evaluation are: 

High QUALITY activity 
artsdepot is an organisation that delivers quality, is confident, has recognition, an 
excellent reputation, a strong profile, a purpose & vision 

Embedded CREATIVITY  
artsdepot recognises and takes risk, is open to opportunity, delivers diversity, is 
innovative 

Activity which contributes to health and WELLBEING 

ACCESSIBLE and inclusive activity 
artsdepot is welcoming, responsive, flexible, adds value, values its people, is 
relevant to its people 

SUSTAINABLE activity 
artsdepot is an organisation that is sustainable, viable, has strong foundations, 
creates a legacy



Programming & Participation

artsdepot’s Programming and Participation work is people-centred, focuses on 
local engagement and plays a civic role using the arts for social change and 
wellbeing. We are committed to ensuring our activity is relevant and of value to 
our participants and audiences and to taking an inclusive and diverse approach 
to creating a feeling of belonging and community. 

We endeavour to make artsdepot a place for creativity, curiosity and connection. 
We believe that through our engagement programmes we are developing and 
creating current and future audiences, artists, leaders and workforce. 

The Team:



Programmes of Activity

To find out more about the work we did in 2019 – 2020 read our Social Impact 
Report on our website (www.artsdepot.co.uk/about).



How to Apply

Please make sure you have read fully the Job Description (including person 
specification) below and accompanying information. The principal responsibilities 
of the post are listed. This is not an exhaustive list, but the job description gives an 
idea of the purpose and scope of the role.

In the Application Form, you have the opportunity to tell us all about your interests, 
experience and skills that relate to the role. Please note we do not accept CVs for 
this application.

artsdepot uses a standard application form for every advertised vacancy. This is 
the only source of information we will have about your skills and experience, so it is 
essential that you fill it in thoroughly and thoughtfully.

Person Specification

The experience, knowledge and skills listed are required for the effective 
performance of the post; demonstrated through workplace, voluntary work or 
alternative experience.

Completing the form: “Outline your suitability for the post”
This is the heart of your application - your response to this section determines 
whether or not you are shortlisted and invited for interview. It is helpful if you go 
through the person specification and tell us exactly how you meet it.

Please email the completed Application Form and Equal Opportunities Form to 
recruitment@artsdepot.co.uk, or post it to Recruitment, artsdepot, 5 Nether Street, 
Tally Ho Corner, North Finchley, N12 0GA. If you wish to submit your application in 
another format (video, audio recording) please email  
recruitment@artsdepot.co.uk.

Successful shortlisted applicants will be invited to an interview at artsdepot, 5 
Nether Street, Tally Ho Corner, North Finchley, N12 0GA.

If you would like support with access requirements to complete your application 
or to attend an interview please contact Zoe by email at recruitment@artsdepot.
co.uk or on 020 8369 5454.

If you would like to have an informal chat about the role before applying, please 
contact Louisa by email at louisa.bartlett-pestell@artsdepot.co.uk or on  
020 8369 5454. 



The Shortlisting Process

Shortlisting is carried out purely on the information contained in the application 
form. Candidates are assessed against the attributes of the person specification, 
and if these are not met, or if there is insufficient detail to make a judgement, the 
application is rejected.

Equal Opportunities Commitment and Monitoring

artsdepot is committed to encouraging diversity and eliminating discrimination. 
Our aim is that our workforce will be truly representative of all sections of society 
and that each individual feels respected and able to give their best.

As part of our commitment to developing our workforce to be reflective of our 
communities we are particularly encouraging of applications from individuals 
who are ethnically diverse, disabled, LGBTQI and from lower socio-economic 
backgrounds. 

Please include a completed equal opportunities monitoring questionnaire with 
your application form. This can be downloaded from artsdepot’s website. When 
the applications are received, these questionnaires are removed before any 
decision on shortlisting is made.



Working at artsdepot

The Director of 
Programming (maternity 
cover) will usually be 
based in our office in the 
artsdepot building on Level 
2.  It is a shared space of 
three connected offices, 
accessible through a set of 
stairs or a lift. 

artsdepot is accessible for wheelchair users throughout the building. There are 
accessible toilets. The nearest wheelchair-accessible underground station is 
Woodside Park, 0.7 miles from artsdepot. There are 10 disabled parking bays in the 
Aldi carpark below artsdepot, connected to the venue through a lift. Because of 
our programme and a resident dance college, the space can be busy and noisy 
at times. Guide dogs and assistance dogs are welcome. artsdepot is a Disability 
Confident Employer. 

The role includes using a computer and communicating via phone and video 
calls, email, the office management app Teams and in person. It involves regular 
meetings.

artsdepot usually has over 90 permanent and casual staff. Hours of work are 40 
hours per week. Usual office hours are 9.30am – 5.30pm. Although you are not 
entitled to additional pay for extra days/hours worked, you may request time 
off in lieu (TOIL) where you have worked more than 3 hours extra in any week. 
All requests for TOIL must be submitted to your line manager and must be taken 
within 6 weeks of the authorisation being given. We offer flexible working hours and 
location where possible. 

This Opportunity

This role is a brilliant opportunity to work across art forms and with a broad range 
of people and communities. The ideal candidate will be efficient, proactive and 
passionate about engaging people in the arts. 
 
We are a forward thinking and agile organisation with a small but committed, 
driven and enthusiastic team. This role is a great opportunity for someone who 
shares our dedication to making high quality arts experiences accessible to all, is 
open minded and hardworking.



Job Description 
Director of Programming (maternity cover)

Purpose of Post

A key creative senior position, to cover maternity leave, to lead an artistically 
ambitious, socially engaged programme that’s loved by artists, audiences and 
participants, and is a benchmark for quality in the sector. 

Reports to: Chief Executive
Member of: Senior Management Team
Management of: Programming & Participation Team (3)

This role is offered on a fixed term, temporary contract to cover maternity leave.

Principal Responsibilities 

Artistic Programming 
• Creatively lead and develop the multi-artform programme.
• Programme two well-balanced and diverse seasons a year (Jan – Aug / Sep – 

Dec) meeting essential income and audience development targets in line with 
the strategic business plan.

• Oversee the Creation Space artistic residency programme and artist alumni 
network.

• Evolve artistic residencies and other potential artistic partners in further 
collaboration, supporting production weeks and developing commissions.

• Explore and develop international and national artistic partnerships.
• Lead on developing artsdepot’s digital creative content and digital cultural 

learning.
• Develop and maintain a broad range of partnerships, utilising networks and 

contacts to fulfil the role.
• Apply a broad knowledge of theatre, dance, circus, music, visual arts, comedy, 

opera, spoken word and family work suitable for the small to middle scale to 
create the programme.

• Oversee the programming and producing of key events, such as Big Draw, Fun 
Palaces and National Theatre Connections Festival.

• Attend performances, events and festivals to make critical assessments for 
programming consideration and maintain a strong awareness of current trends 
and emerging talent.



Participation & Engagement Programme
• Work cohesively with the Chief Executive and Development & Marketing team, 

to expand the breadth of artsdepot’s engagement projects and deepen our 
community engagement activities, reflecting our social agenda objectives as 
an arts centre deeply rooted in its community,

• Oversee a large, diverse and dynamic participation programme including 
festivals, classes and courses, targeted work and community engagement 
projects both in and beyond the venue.

• Ensure artistic quality drives our work, delivering impactful programmes that 
reflect artsdepot’s integrity and creativity.

Policy & Planning
• Work closely with the Chief Executive to deliver the Business plan and strategic 

objectives of the organisation.
• Engage with Board members, attend Board meetings, and excite the Board 

with the artistic vision.
• Work closely with the Development Director in creating funding proposals 

and evaluating outcomes and data in support of artistic, participation and 
engagement activities.

Management
• Effective team management and development of the two Creative 

Producers and Programming & Participation Assistant, additional project and 
administrative personnel.

• Effectively manage and monitor the department budget and lead on contract 
and financial negotiations for all artistic and participation activities.



Communication
• Communicate the vision of artsdepot to the wider community and actively 

engage and develop new audiences, participants and users.
• Ensure excellent communication with the Events Team and Visitor Services 

Team to ensure the varied and optimal use of all spaces across the venue are 
delivered to the best possible ability.

• Work closely with the Head of Marketing & Communications to support 
audience development and optimum audience capacities.

• Work closely with the Technical Manager to ensure that visiting artists and 
companies receive the highest professional standard of care.

Equal Opportunities and Safeguarding
• Ensure all staff and practitioners work within artsdepot’s safeguarding policies.
• Ensure the intentions and requirements of artsdepot’s Equal Opportunities Policy 

and Equality Action Plan are applied.
 
In addition, to undertake any other duty or responsibility that may reasonably 
be allocated by the Chief Executive or the Board. It is a requirement of the Trust 
that all staff work in a flexible manner compatible with their jobs and in line with 
the objectives the Trust must fulfil. Please note that the job description for this 
position may be reviewed and amended to incorporate the future needs of the 
department and the organisation.
 



Personal Specification

Essential
• Demonstrable and proven track record of programming in a similar /

complimentary environment.
• Experience of producing in a similar/complimentary environment.
• Proven strategic leadership and management experience.
• Demonstrable experience in developing and delivering education and 

community engagement projects.
• Ability to work with a strategic and long-term view in the development of 

artsdepot’s programme and activities.
• Proven experience in confident negotiation with a wide range of diverse 

stakeholders.
• Excellent project and time management skills with the ability to prioritise and 

deliver to a deadline and on budget.
• Ability to set and work within a budget and oversee other members of the 

team’s budget responsibilities.
• Demonstrable knowledge and engagement with appropriate networks and 

contacts.
• Ability to prioritise and work under pressure with good time management and 

organisational expertise.
• Energetic, creative team player with a high level of enthusiasm and the ability 

to be flexible and responsive.
• Diplomatic and compassionate nature complimentary to the environment this 

role sits within.
• Demonstrable understanding of and commitment to Equal Opportunities 
• Knowledge of best practice around safeguarding and child protection 
• Passionate about live performance and the arts in general.
• Educated to a comprehensive standard with excellent report writing and 

presentation skills.
• Fully computer literate and financially numerate.
• Willingness to work flexibly and be available for some evening and weekend 

work.
• A professional appearance and the social skills necessary to deal with a range 

of clients along with the self-confidence and stature to represent artsdepot.

Desirable
• Knowledge of digital and new technology developments.
• Experience in fundraising.
• Experience of using Artifax Venue Management and Spektrix Box Office.
 



Conditions of service

• Salary is £40,000 per annum.
• Working week is 40 hours.
• This post will include out of office hours duties, such as evening meetings and 

events. These are considered to be part of your core commitment to artsdepot.
• Please note that a substantial amount of travel is expected from the post 

holder, requiring the use of your own vehicle or public transport. artsdepot 
operates an expenses system allowing travel and other appropriate expenses, 
within reason, to be claimed back on a monthly basis.

• There will be no overtime payments, but time off in lieu of significant extra 
working hours may be taken with prior agreement of your line manager.

• You will be able to take 25 days annual leave excluding statutory public 
holidays.

• You will be expected to actively participate in the implementation of 
artsdepot’s policies with regard to equal opportunities, safeguarding and 
health and safety.

• The job description outlines the duties required of this post to indicate the level 
of responsibility. It is not a comprehensive or exclusive list and duties may be 
varied from time to time. This will not change the general character of the job 
or the level of responsibility outlined.

Detailed terms and conditions will be outlined in the staff handbook.



Photos are from artsdepot activities between 2018 and 2020 including: 
TogetherFest and Destination Unknown, and performances including: 
This Time by Ockham’s Razor, Old Stock: A Refugee Love Story by 2b 

theatre company, Ready Steady Lift Off by A Line Art, All Wrapped Up 
by Oily Cart, Thrive by Zest Theatre, A Super Happy Story (About Feeling 

Super Sad) by Silent Uproar, and 8 Minutes by Alexander Whitley.

Photography by Katie Burse, Becky Dann, Andrew Twesigye 
and James Berry.


